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1. Purpose. To publish policies, standards, guidance, and
responsibilities for the Installation Fire Protection and

Emer gency Services Program under the office of the Deputy Chief
of Staff for Installations and Logistics (DS |&L) at
Headquarters Marine Corps (HQVMC). The fire protection and
energency services programis intended to prevent |oss of life,
injury to personnel and damage to Governnent property resulting
fromfires and ot her energencies.

2. Cancellation. MCO P11000.11A, MCO 7310. 2E, MCO 11320.1
MCO 11320. 23A, MCO 11320. 25, MCO 11320.26, and MCO P11000R. 17

3. Background

a. This Manual inplements the Departnent of Defense Fire and
Emer gency Service Programwi thin the Marine Corps.

b. The Marine Corps Fire Protection and Energency Services
Program has changed substantially froma fire suppression focus to
a conprehensi ve energency services program The program
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al so enphasi zes prevention, education, and engineering to elimnate
and mnimze | osses. Due to the significant program changes, this
Manual has been conpletely revised. The revised Manual

i ncorporates current Marine Corps fire protection and energency
services policy and provides guidance for the operation of fire
departnments within the Marine Corps.

4. Definitions. Terms relating to the Fire Protection and
Emer gency Services Program and used in this Manual are defined in
appendi x A.

5. Summary of Revisions. This Manual contains major changes and
shoul d be conpletely reviewed. The Manual provides broad policy
and gui dance while elimnating nmuch of the detail and prescriptive
requi renents contai ned previously.

6. Scope. This Manual applies to all installations under the
command of the Commandant of the Marine Corps (CMO).

7. Recomendations. Reconmendations for changes to this Mnual
are invited and should be forwarded to the CMC (LFF-1) via the
appropriate chain of comand

8. Reserve Applicability. This Manual is applicable to the Marine
Cor ps Reserve.

9. Certification. Reviewed and approved this date.

/| J. D. STEWART
00 i \ Deputy Chief of Staff

.

\ for Installations and Logistics

|
o

DI STRIBUTI ON:  PCN 10211300800

Copy to: 7000110 (55)
7000162 (10)
7000016/ 8145004, 005 (2)
7000144/ 8145001 (1)
7000093(2)
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LOCATOR SHEET

Subj: MARI NE CORPS FI RE PROTECTI ON AND EMERGENCY SERVI CES
PROGRAM

Locati on:

(I'ndicate the location(s) of the copy(ies) of this
Manual )

ENCLOSURE ( 1)
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RECORD OF CHANGES

Log conpl eted change action as indicated.

| Change | Dat e of | Dat e | Si gnature of person
| Nunber | Change | Ent er ed | i ncorporating Change
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CHAPTER 1

GENERAL | NFORMATI ON

1000. PALICY. Each Marine Corps installation will establish and
mai ntain a Fire Protection and Energency Services Program which
i ncorporates the follow ng el enents:

1. Fire prevention and public fire education
2. Fire protection engi neering.
3. Fire suppression.

4. Emergency response including enmergency nedical service,
hazardous material s energency response, disaster response and
speci al i zed rescue response.

5. Fire protection systens nai ntenance.

6. Cost-effective use of fire protection resources.

1001. OBJECTIVES. Fundanental objectives of the Marine Corps Fire
Protecti on and Emergency Services Programare to prevent |oss of
life, injury to personnel, and damage to CGovernment property
resulting fromfires and other energencies; and to provide
cost-effective fire prevention, fire protection and energency
response servi ces.

1002. STANDARDS AND REFERENCES. The Marine Corps has adopted the
National Fire Codes and Mlitary Handbook 1008B, as the m ni mum
fire protection criteria. Additional references are included in
appendi x B

1003. EXCEPTIONS. Exceptions to the policies contained in this
Manual can be approved by the CMC consistent with applicable | aws
and regul ations. Exceptions to the fire departnent staffing

requi renents have only been del egated to the service secretari at

| evel and require the approval of the Secretary of the Navy. Al
requests for exceptions should be fully justified including an
appropriate risk analysis. Requests for exceptions and supporting
justification should be forwarded to the CMC (LFF).
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1004. FUNDING  Funds to support |abor, materials, equipnent, and
contracted services required for fire protection and energency
services are nornally allocated from operati ons and mai nt enance
appropriations. Wen justified and available, funding from HQVC
may be provided for life safety upgrades, protection of m ssion
critical facilities, fire departnent training and equipnent, fire
departrent training facilities, fire station upgrades, energency
nmedi cal services, hazardous materials response prograns, and
special studies and initiatives. Funds will be allocated fromthe
operations and mai ntenance, Procurenent Marine Corps or Mlitary
Construction appropriations.

1005. COST REPORTING Installations operating fire departnments
are required to submt an annual Fire Departnent Operation Cost
Dat a Report (Form NAVMC 10214). The report form and instructions
are included in appendix C. Report Control Synmbol MC 7310-09 has
been assigned to this report.

1006. RESPONSIBILITIES

1. CMC. The CMC is directly responsible to the Secretary of the
Navy for the organization, admnistration, training, efficiency and
readi ness of all Marine Corps prograns. The Fire Protection and
Emer gency Services Programis included within these overal
responsibilities.

2. DOS1&&. The CMC has tasked the DS & (LFF) with the
responsibility for the performance of all fire suppression, fire
prevention, fire protection engineering and enmergency services
functions, except aircraft rescue and firefighting services.

3. DC/S for Aviation (AVN). The CMC has tasked the DC/'S AVN (ASL)
with the responsibility for the aircraft firefighting and rescue
program CMC (LFF) and CMC (ASL) are jointly responsible for
cross-training of fire departnment and aircraft rescue and
firefighting personnel.

4, Installation Commanders. Installation commanders are
responsi bl e for establishing and mai ntaining an effective Fire
Protection and Emergency Services Programat the activities and
facilities under their command. Installation comanders shal
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prepare local fire protection regulations and instructions which
i mpl enent this Manual at their installation

5. Installation Fire Chief. The fire chief serves as the senior
fire protection nanager and technical representative to the
installation conmander. The fire chief is responsible for the

di rect nanagenent and organi zation of the fire departnent.

6. Fire Departnent. Mrine Corps Fire Departnents shall be
organi zed, staffed, and equi pped where necessary to neet the fire
protection standards outlined in this Manual. Fire departnents
shall provide fire suppression, fire prevention, and energency
response service to the installation and to the surrounding
jurisdictions through mutual or autonatic aid agreenments. Fire
department personnel shall be properly trained and certified to
carry out their m ssion per this Mnual

7. Installations Departnent. The installations departnment and
fire departnment are responsible for local fire protection

engi neering services at the activity and shall ensure that fire
protection systens are nmintained, repaired, and tested.

8. Reserve Activities. Reserve activity commanders are
responsi bl e for establishing and mai ntaining an effective Fire
Protection and Emergency Services Programat the activities and
facilities under their command. Since energency response services
are generally provided by outside forces, the Fire Protection and
Emer gency Services Program shall focus on fire prevention
practices, first aid firefighting, and public fire education
efforts. Activity commanders shall ensure energency response
agreenents are in place with outside nunicipal, district or
government al agencies to provi de energency response services.

9. Naval Facilities Engineering Conmand Area Fire Marshals. The
area fire marshal s provi de Cormand | nspections of Marine Corps Fire
Departments and investigate major fires on Marine Corps
installations. The expertise provided by the area fire marshals
represents a highly qualified fire protection staff. Conpliance
with recomendati ons from comand inspection or fire investigation
reports is inmportant to assure the success of the Fire Protection
and Energency Services Program

10. Naval Facilities Engineering Command Fire Protection

Engi neers. The fire protection engineering staff provides fire
protection design and construction service for large, conplex
projects at Marine Corps installations. The fire protection
engi neering staff al so conducts Fire Protection Engi neering
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Surveys of Marine Corps installations. The fire protection
engi neers represent a highly professional engineering staff and
conpliance with their reconmendations is also inportant to the
success of the Fire Protection and Emergency Services Program

11. Commander, Naval Safety Center. The Naval Safety Center is
responsi bl e for collecting, analyzing and providing fire and
energency incident report data per DoD policy.

12. Host-Tenant Rel ati onshi ps

a. Adherence to the Marine Corps fire protection and
energency services standards is required for tenant comands aboard
Marine Corps installations. Marine Corps tenants on other DoD
installations will adhere to the host’s fire protection and
energency services standards. |If Marine Corps fire protection and
energency services standards exceed the host’s requirenments, Marine
Corps tenants will adhere to the Marine Corps requirenents.

b. Fire protection and energency response support in host
tenant relationships are described in DoD policy and docunented in
an Interservice Support Agreenent (ISA). There is no requirenent
to document intraservice support (Marine Corps host and Marine
Corps tenant) in an | SA although the sanme guidelines apply.

1007. ACTION. Installations shall take the necessary action to
i mpl enent this Manual inmediately. Forward one copy of the
installation inplenmenting instructions to the CMC (LFF) when
comnpl et ed.
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CHAPTER 2

FI RE PROTECTI ON AND EMERGENCY SERVI CES MANAGEMENT

2000. REQUI REMENTS. The requirenents presented herein are m ni mum
requi renents and should not be reduced until all available
alternatives to elimnate deficiencies have been exhausted. In
deternmining the fire protection and energency services

requi renents, the following factors shall be considered.

1. Strategic inportance and mssion criticality of the
installation.

2. Degree of fire and life safety hazards.

3. Value at risk (facilities, equipnent, contents).
4. Extent of automatic protection provided.

5. Availability of outside support.

6. Energency response requirenents (energency nedica

servi ces, hazardous naterials response, specialized rescue, and
di saster response).

2001. CLASSIFICATION. A Fire Protection and Energency Services
Program cl assification systemshall be used to deternmine the | eve
of protection required at a Marine Corps installation. The
classification rating is based on the factors discussed in

par agr aph 2000.

1. _dass A The installation has high strategic inportance and is
critical to the mlitary readiness of the Marine Corps. The val ue
of property and equi prment is high and significant life safety
hazards are present. Cass Ainstallations require a full-tine
firefighting and energency services force which neets the response
time and fire flow requirenments of this Mnual

2. Cass B. The installation is less critical in strategic

i mportance and mlitary readi ness. The value of property and
equi pnent is not as significant as Class Ainstallations and the
life safety hazards are reduced. Cass Binstallations require a
firefighting and energency services force nmeeting approxi nmately
one-half of Class A installations but not |ess than one staffed
engi ne conpany.
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3. Cass C The installation does not require an organi zed
firefighting and energency services force due to its size,

| ocation, availability of outside forces, or reduced strategic

i mportance. Class Cinstallations may establish an on-site fire
bri gade where outside forces are not avail abl e.

2002. _FIRE FLOWN The established fire flow for an installation is
used in determ ning the nunber of staffed engine conpanies. The
fire flowis based on the gallons per mnute (gal/mn) of water
necessary to confine and extinguish fires in target hazards which
represents large fire loss potential. The fire flow shall be

cal cul ated per the M L-HDBK-1008B. For facilities protected with
automatic sprinklers, the fire flow demand is based solely on the
hose stream requirenent for the occupancy classification. The
nunber of staffed engine conpanies required to neet the fire fl ow
dermand is based on a risk adjusted fire flow and 750-gal/mn fire
department punpers, regardl ess of the actual capacity of the
punpers. DoD assunes a one-third risk for fire flow and thus the
staffed engi ne conpany requirenent is cal cul ated by dividing
two-thirds of the established fire flow by 750. Wen the renmai nder
exceeds one-hal f, an additional engine conpany is required. Engine
conmpany requirenents based on fire flow shall be per table 2-1

Table 2-1. -- Staffed Engi ne Conpany Requirenents
Based on Fire Fl ow.
| FI RE FLOW DEMAND RI SK ADJUSTED NUMBER OF |
| STAFFED (gal / m n) FI RE FLOW ENG NE COVPANI ES
| FROM M L- HDBK- 1008 (gal/mn) |
| |
| 1500 or Less 1000 or Less 1 |
| 2000 to 2500 1333 to 1667 2 |
| 3000 to 3750 2000 to 2500 3 |
| 5000 3333 4 |
| |

2003. RESPONSE TIME. Fire departnents shall be strategically
| ocated to provide rapid responses to fires and ot her
energencies. Fire department engine conpany response tinmes to a
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given fire area shall be per table 2-2. Fire departnent

conmpany response times for Class Ainstallations shal
the remai ning 50 percent response tinme per table 2-2.

be
Re

times shall be via the shortest practical route and shal
account traffic condition or physical obstructions which nay

i ncrease response tines.

| adder

w thin
sponse
take into

1/ A punper may serve several or all areas of an

installation when the punper neets the prescribed response
tinmes. Response tinmes may be increased when adequately
installed fire protection systens are provided.

Tabl e 2-2.--Maxi num Response Tines For Fire Departnment Punpers.

| AREA DESCRI PTI ON RESPONSE TI ME (M nutes) 1/

| |
| 1st 50% Renmi ning 50% |
| Shops and I ndustrial Buildings 5 10

| Hangers 5 10 |
| Warehouses 5 10 |
| Technical Facilities 5 10 |
| Hospitals 5 10 |
| Ship Berthing 7 14

| Administrative 7 14

| Exchange and Comm ssary 7 14

| Recreation and Assenbly 7 14 |
| Dining Halls 7 14 |
| BOQ BEQ Dormitories 7 14 |
| Multifam |y Dwellings 9 18 |
| Single and Dupl ex Dwel |l ings 9 18 |
| Trailer Courts 9 18 |
| I'solated or Scattered Buil di ngs 15 20 |
| |
| |
| |
| |
| |
| |

2004. QUTSI DE ASSI STANCE. The nunber of energency response

per sonnel and equi pnent needed at any installation depends on the
availability of outside forces. Credit for outside forces shall be
permtted on a conpany by conpany basis when the outside forces
conforms favorably to the standards prescribed in this Mnual .

For Class A installations, outside forces should not exceed
one-half of the total conpany requirenents unless the activity is

| ocated within or adjacent to a large nunicipality.
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2005. FIRE DEPARTMENT STAFFING Tables 2-3, 2-4, and 2-5 provide
the staffing standards for managenent and administration, fire
prevention and energency response personnel. Emergency response
staffing standards are based on full-tine career personnel worKking
72 hours per week on 24-hour shifts. The nunber of energency
response personnel authorized in each fire departnment is based on
the nunber and types of energency vehicles needed to neet the fire
fl ow and response tine standards for the installation
classification. Intermttent emergency response personnel prograns
may be established to provide effective staffing and | eave
managenment. The nunber of fire prevention personnel authorized is
based on the size of the installation and the adm nistrative and
managenent aut hori zations are based on the overall size of the fire
depart ment.

2006. EMERGENCY RESPONSE PERSONNEL. Energency response personne
positions are covered under OPM O assification GS-081. Energency
response personnel are primarily responsible for performng
hazardous firefighting and energency services nissions.

Per sonnel shall not have physical disabilities or groom ng habits
whi ch inpede their ability to performjob related duties.

Emer gency response personnel shall undergo an annual occupati ona
nmedi cal exam nation and shall fully participate in the DoD Fire and
Emer gency Servi ces Physical Conditioning Program

2007. FIRE PREVENTI ON PERSONNEL. Technically qualified personne
shall be provided to conduct fire protection inspections, nanage
the public education program reviewinstallation construction

pl ans and specifications, investigate fires, provide hazardous
operations permts, provide fire protection training and conduct
fire protection system acceptance tests. Fire prevention
personnel may be used to support energency response operations
provi ded appropriate emergency response qualifications are

mai nt ai ned.

2008. FI RE DEPARTMENT ADM NI STRATI VE AND MANAGENVENT PERSONNEL.
The installation fire chief provides the senior managenent of the
fire departnment and is responsible for enforcing the fire
protection programregul ati ons and devel oping the fire departnent
standard operating procedures. The installation fire chief should
report directly to the departnent head or to the installation
commander. \ere authorized, the assistant fire
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chi ef of operations (shift supervisor) supervises and trains the
assi gned energency response shift and is assigned as the incident
commander until relieved by the fire chief or deputy fire chief.
The deputy fire chief or the assistant fire chief of operations
perfornms the duties of the fire chief in the chief’s absence.
VWere authorized, the Assistant Fire Chief of Fire Prevention and
the Assistant Fire Chief of Training nanage the prevention and
trai ning programs respectively.
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Table 2-3.--Mninum Staf fing Requirenments For
Managenent And Administrative Fire
Depart ment Positions.

POSI TI ON NUMBERS OF COWVPANI ES 1/
1 2 3 4 5
or nore
Fire Chief 1 1 1 1 1

Deputy Fire Chief
Assistant Fire Chief 2/ 2 2 2 2
(Operations - ShiftSupervisor)

Assistant Fire Chief 3/
(Fire Prevention)

Assi stant Fire Chief 14/ 1 1
(Trai ni ng)
Adm ni strative Assistant 1 1

1/ Figures reflect only those conpani es necessary to neet

2/

3/

4/

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
energency response needs (staffed conpani es) and do not
consi der personnel required for fire prevention, fire |
al arm comuni cati ons, nmanagenent and admi ni stration, and
personnel assigned for mai ntenance for fixed fire |
protection systens. |
|
Addi tional shift supervisors (district battalion chiefs)
may be authorized at |arge or consolidated installations
where the physical dispersion of fire departnment stations|
makes it unmanageabl e for one shift supervisor to provide
i mredi ate direction of day-to-day operations.

|
Where four or nore fire prevention personnel are |
required, and assistant fire chief (fire prevention is |
aut hori zed). |
Assistant fire chief (training) may be authorized for |
t hree conpani es when approved by the CMC (LFF). |

|
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Table 2-4.--Mninum Staf fing Requirenments For

Fire Prevention Positions

| AREA REQUI RI NG FI RE PREVENTI ON
| SERVI CES (I N THOUSANDS CF FT2) 1/

| 0- 250
I751-750
I751-1,500
I1,501-2,500
I2,501-5,ooo
I5,001—8,500
I8,5001—12,500
I12,001-17,500
|

| 17,501 and above 3/

1/ Total
housi ng),

(conti nuous nmovenent of equi prent and/ or
fromthe storage site)

0

1

2

7

8

STAFFI NG
REQUI REMENTS 2/

square footage of buildings (excluding famly

continuously used outside storage areas

shi ps,

and waterfront facilities).

supplies to and

2/ These baseline staffing figures nmay be increased or
decreased dependi ng on the assessnent of the hazardous

nature of the materi al

conducted on | ow hazard occupanci es,
criticality of the equi pnent and operations,
construction pl ans,

and ot her

| ocal

stored or operations conducted,
i nspecti ons
the m ssion

predom nant

factors bearing on the

demand for full-tinme fire prevention personnel

3/ \Were fire prevention services are required for
exceeding 17,500,000 Ft2, a fire protection specialist

aut hori zed.

|
|
|
|
|
|
|
|
|
| anmount of emergency response personne
|
|
|
|
|
|
|
|
|

areas

is
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Table 2-5.--MninumDaily Staffing Requirenments For
Emer gency Response

| EMERGENCY VEHI CLE | DENTI FERS PCSI TI ONS PER
| VEHI CLE REQUI RED 1/

| Punpers 4
IAeriaI Ladders 4
IRescue Appar at us 0 2/
IVVIdIand Fire Apparatus 0 3/
IAnbuIances 0 4/

1/ Total energency response staffing is determ ned by
multiplying the required daily staffing of all staffed
apparatus by the position staffing factor, 2.72 percent.

2/ Rescue apparatus shall be cross staffed fromthe punper
positions. \Where the hazard and risk warrants, two
positions per rescue apparatus may be authorized when
approved by the CMC (LFF).

3/ At installations with severe wildland fire risks, two
positions per wildland fire apparatus nay be authorized
when approved by the CMC (LFF).

4/ At installations where the fire departnment provides
anbul ance services, two positions per anbul ance may be
aut hori zed when approved by the CMC (LFF).

2009. FI RE DEPARTMENT COMMUNI CATIONS. Installations shall provide
and rmai ntain around the clock capability to handle fire departnment
comuni cations. Comuni cations operators shall be trained in the
proper use of comuni cations equi pnent including tel ephone, radio,
and alarmreceiving systenms. Operators nust be trained for

di spat chi ng energency apparatus and requesting
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ot her assistance as required. Dedicated GS-392 or equival ent
comuni cations specialists are required. Bilingual capability is
requi red at overseas |locations. Consolidation of all energency
comuni cations systens is reconmended. The nunber of on-duty
comuni cations operators required is based on the nunber of alarns
recei ved per year as follows:

1. For less than 600 al arnms, energency response personnel my
operate the comruni cations equipnent if the full emergency response
staffing is maintained. Qherw se, one operator is required at al
times.

2. For 600 to 2,500 alarns, at |east one operator shall be
provided at all tinmes.

3. For nore than 2,500 alarns, at |least two operators shall be
provided at all tines.

2010. FI RE DEPARTMENT CONSCLI DATIONS. Fire departnent functions
at mlitary installations in a regional geographic area shall be
consol i dated where such action is cost-effective, reduces

i nefficiencies and duplication and will not inpair mssion

requi renents.

2011. FIRE DEPARTMENT FACILITIES. Fire stations shall provide a
safe and healthy living environnent for personnel who occupy the
facility on a 24-hour basis. Facilities shall be designed and

pl anned per the U S. Arnmy Corps of Engineers Standard Fire Station
Desi gn Manual and NAVFAC P- 80.

2012. FIRE DEPARTMENT VEH CLES AND SUPPORT. Fire departnment
energency vehicles shall be progranmed and purchased via the CMC
(LFS). Support vehicles shall be provided for command and fire
preventi on personnel through the installation garrison nobile

equi pnent departnent. Sufficient reserve vehicles shall be

provi ded and nmi ntained to replace out of service front line units.
Reserve vehicles shall not be staffed except when used as

repl acenents for front |ine apparatus or during najor enmergencies.
Emer gency vehicles are authorized to have appropriate energency
lights and warni ng devices, radi os, and contmuni cati ons equi pnent
install ed. Energency vehicles shall be naintained on a schedul ed
basis and repairs conpleted pronptly to ensure they are reliable
and ready for service.
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2013. AUTOVATED | NFORVATI ON SYSTEMS (AIS). Al S support is
required for fire departnments to prepare and mai ntain incident
reports, personnel records, training records, equiprment

i nventories, physical fitness tests, and fire prevention inspection
reports. The DoD Fire Incident Reporting System requires the
preparation and transmi ssion of reports via electronic nedia.

2014. TECHNI CAL RESOURCES. Fire departnments shall maintain a
library of current directives, codes, publications, training

mat eri al s, and orders necessary to manage the fire protection and
emer gency services program

2015. MJTUAL AND AUTOVATI C Al D AGCREEMENTS. Fire departnents are
encouraged to enter into nmutual and automatic aid agreenents with
surrounding jurisdictions where it is in the best interest of both
parties. |In the absence of formal mutual or automatic aid
agreenents, installation cormmanders nmay give emergency assi stance
when such interest is deemed to be in the best interest of the
United States and the Marine Corps.

2016. EMERGENCY MEDI CAL SERVICES (EMS). Fire departnents shal
provide first responder EMS at Marine Corps installations. Wile
naval medi cal personnel remain the prinmary EMS provider, Marine
Corps Fire Departnments shall supplenment and reinforce the ENVMS
system Fire departnents nay provi de anbul ance services where it
wi Il increase the EMS system effectiveness and will not seriously
conmprom se the other fire protection and energency service

m ssi ons.

2017. HAZARDOUS MATERI ALS EMERGENCY SERVI CES. Fire departnents
shall provide first responder hazardous materials energency
services in coordination with the Installation G| and Hazardous
Substances Spill Contingency Plans. Fire departnments with three or
nmore staffed conpani es may devel op hazardous material s incident
response teans capable of Level 3 response per NFPA 471. Fire
departnments with | ess than three staffed conpani es nay devel op
hazardous materials incident response teans when trai ned personne
are provided fromother installation departnents.
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2018. SPECI ALI ZED RESCUE SERVI CES. Fire departnents shall provide
speci al i zed rescue services (water rescue, dive rescue, heavy
rescue, confined space rescue) when hazards at the installation
require these capabilities. Confined space rescue requirenents
shall be per 29 CFR 1910. 146.

2019. FIRE DEPARTMENT RECOCGNITION. Fire departnents are
encouraged to acknow edge and reward outstandi ng personnel, heroic
actions, and innovative prograns. Fire departnents are encouraged
to participate in the annual Allen G (QOgden conpetition sponsored
by the Navy and Marine Corps Fire Protection Association

2020. FI RE DEPARTMENT OCCUPATI ONAL HEALTH AND SAFETY PROGRAM The
program shall be per NFPA 1500. The program shall include

i nfecti ous di sease control prograns, mnedical requirenents and

exam nations, training, and physical fitness prograns.

2021. FIRE DEPARTMENT COMVAND | NSPECTIONS. Naval Facilities

Engi neeri ng Cormand Area Fire Marshal s shall conduct Fire
Department Conmand | nspections on a 3-year cycle. The inspections
provi de a detail ed analysis and eval uation of the fire departnent
prevention program training program suppression operations,

adm nistration, facilities, safety program communi cations,
hazardous materials response and energency nedi cal response
program Area Fire Marshal Comrand | nspections Reports shal
receive pronpt attention and deficient conditions should be
corrected as soon as possible. Inspection reports and activity
corrective action plans shall be subnmitted to the CMC (LFF) within
60 days after receiving the report.
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CHAPTER 3

FI RE DEPARTMENT TRAI NI NG

3000. GENERAL. The fire departnent training programshall ensure
that all personnel can operate in a safe and effective manner

Trai ning progranms shall be devel oped and i nplenmented i n accordance
with the DoD Fire and Energency Services Certification Program and
the National Fire Codes. Proficiency training shall be conducted
on a recurring basis to maintain operational efficiency.

3001. FIREFIGHTING TRAINING The | FSTA trai ning nmanual s and DoD
Fire Emergency Certification Systemmaterials shall be used for
basic firefighter training. Local and regional fire schools shal
al so be used to supplenent the firefighter training and to provide
advanced | evel training.

3002. FIRE PREVENTI ON TRAINING The NFPA Life Safety Code (NFPA
101) training shall be used for basic fire prevention training.
Additional training is reconmended for public fire education, fire
protection plan review and fire protection system acceptance
testing and nai nt enance.

3003. ADM NI STRATI VE AND MANAGEMENT TRAI NI NG  Executive |evel and
per sonnel managenent training is required for chief officers. The
National Fire Acadeny is one avail able source for this training

I nci dent Command Systemtraining is required for all assistant Fire
chiefs of operations, deputy fire chiefs and fire chiefs. Fire
service col |l ege degrees or related coll ege degrees are encouraged
for chief officers.

3004. PROFESSI ONAL CERTIFI CATION. All GS-081 fire departnent
personnel shall participate in the DoD Fire and Emergency Services
Certification Program Reciprocity for State and | ocal training
certifications is encouraged.

3005. EMERGENCY MEDI CAL TRAINING Al GS-081 fire departnent
personnel shall be trained and certified to the Departnent of
Transportation First Responder |level or to an equival ent |eve
energency nedical training. Full-tinme enmergency response personne
(crew chiefs and firefighters) shall be trained and
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certified to the Energency Medi cal Technician | evel. Energency
Medi cal Technician certification is not required for energency
response personnel hired or pronoted into a GS-081 position prior
to Septenber 1986.

3006. HAZARDOUS MATERI ALS RESPONSE TRAINING. Al energency
response personnel shall be trained and certified to the operations
| evel per NFPA 472 and 29 CFR 1910.120. Fire departnents which
operat e Hazardous Materials Incident Response Teans shall have an
appropriate nunber of trained personnel at the Technician and

I nci dent Commander |evels to provide Level 3 response per NFPA 471
Hazar dous Materials Response Teans shall be equi pped with Level A
personal protective equipnent.

3007. SPECIALIZED RESCUE TRAINING Fire departnments which provide
speci al i zed rescue capabilities (water rescue, dive rescue, heavy
rescue, and confined space rescue) shall ensure adequate personne
are properly trained for their rescue nission

3008. DRI VER/ OPERATOR TRAINING. Driver/operators shall be trained
and certified in the proper operation of the fire departnent
vehicles. Driver/operators shall successfully conplete an

Emer gency Vehicle Operators Course prior to operating the energency
vehi cl es.

3009. TRAINING FACILITIES. Fire training facilities shall be
provided to each installation fire departnment to provide realistic
proficiency training. Conbining training facilities for adjoining
DoD installations and use of regional training facilities should be
considered as long as Marine Corps Fire Departnent training needs
are met. Facilities which conduct live fire training shall neet
the requirements of NFPA 14083.

3010. ADM NI STRATION. The fire chief is responsible for the
overall training program The fire chief may appoint a senior
officer as the training officer who is responsible for nanagi ng and
conducting the training program The fire departnent training
officer is recommended for appointnent as the fire departnent
safety officer.
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3011. TRAINING RECORDS. The fire departnent shall maintain

i ndi vidual training records for all fire departnment personnel. The
records shall indicate all fire and enmergency response training
recei ved during periods of enploynment with the fire departnent.
Certification training records may be destroyed when replaced with
appropriate recertification records.
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CHAPTER 4

FI RE DEPARTMENT OPERATI ONS

4000. STRUCTURAL FIRE RESPONSE. Fire engine conpani es shall be

di spatched on a first alarmassignnent to deliver the required fire
flowto the target hazard. Class A Fire Departnents shall al so

di spatch at | east one |adder on a first alarmassignnment. Fire
departnments with water tower equi pped engi ne conpani es shal
establish flexible response procedures for using the water tower
equi pped engines as either an engine or |adder conpany.

4001. AI RCRAFT RESCUE FIREFIGHTING Fire engi ne conpani es shal
be di spatched on announced aircraft emergencies in support of the
Aircraft Rescue and Firefighting Branch.

4002. HAZARDOUS NATERI ALS EMERGENCY RESPONSE. Fire departnent
initial response to hazardous materials energencies shall be per
the Installation G| and Hazardous Substance Spill Contingency
Plan. Al fire departnments shall be capable of hazard recognition
area isolation, personnel evacuation, substance identification

and initial incident conmand. Hazardous Materials Incident
Response Teans shall have the capability of Level A entry for
rescue, material identification, control, containnent, and
mtigation purposes. Fire departnents shall not be responsible
for hazardous nmaterials clean-up and di sposal

4003. EMERGENCY MEDI CAL AND RESCUE RESPONSE. Fire departnent
initial response to nedical and rescue energenci es shall provide
for pronmpt extrication and treatnment of victins. Medica
energenci es shall be handl ed per appropriate enmergency nedi ca
prot ocol s.

4004. W LDLAND FI RE RESPONSE. Fire departnent response to
wildland fires shall be per the Installation Fire Managenent Pl an.
The fire departnment response shall be sufficient to ensure, to the
greatest extent possible, that the wildland fire does not |eave the
installation property.

4005. DI SASTER RESPONSE. Fire departnment response to natural or
man- made di sasters shall be per the Installation Disaster
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Response Pl ans. The response plans shall be coordinated with
surrounding jurisdictions and shall be tested at | east once a year

4006. | NCI DENT COVVAND SYSTEMS. |Incident command procedures shal
be devel oped and used for all enmergency incidents to provide for
pl anned and systenmatic use of resources.

4007. FIRE PROTECTI ON COVMJUNI CATI ONS. Communi cations and di spatch
systens are the inportant Iink in the energency operation

Comuni cation centers shall include two-way radio capability on
mul ti pl e frequencies, direct comuni cations lines with other
energency response organi zations, central fire alarmreceiver

voi ce recorder, public address and paging capabilities, and

ener gency backups.

4008. FI RE DEPARTMENT STANDARD OPERATI NG PROCEDURES AND
PRE- | NCI DENT PLANS. Standard operating procedures shall be

devel oped to inprove operational performance by providing
uniformty in practices, establishing responsibility and enhanci ng
accountability. Pre-incident plans shall be devel oped for al
target hazards to ensure energency response procedures are
conducted as safely, effectively and efficiently as possible.

4009. PERSONAL PROTECTI VE EQUI PMENT AND CLOTHI NG Al l energency
response personnel shall be provided with appropriate protective
equi pnent and cl ot hi ng necessary to protect personnel from
firefighting, rescue, and hazardous material s exposure hazards.
Personal protective equipnment and clothing shall conply with
appropriate NFPA standards. All personnel involved in firefighting
and energency operations shall use self-contained breathing
apparatus and all conponents of their firefighting or hazardous
mat eri al s response protective ensenbl e.

4010. FI RE DEPARTMENT UNI FORMS. GS-081 fire departnment personne
shall wear uniforms which provide a professional appearance and do
not interfere with emergency operations. Personnel shall not wear
uni forms which are unsafe due to poor thernmal stability or poor
flame resistant characteristics of the fabrics. Uniforns may
consi st of 100 percent natural fibers, blends which are principally
natural fibers, or flame resistant unifornms neeting NFPA 1975.
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CHAPTER 5

FI RE PREVENTI ON PROGRAM

5000. GENERAL. Each installation shall establish and maintain an
effective and planned fire prevention program Fire prevention
programnms shall consist of continuing public fire education for al
installation personnel, identification and elinination of fire
hazards, enforcenment of fire regul ations, adequate fire protection
for facilities and activities, pronotion of fire prevention

canpai gns throughout the year, first aid firefighting training,
and fire investigations. The fire prevention program al so
requires the strong support of the installation conmander

5001. STANDARDS. Fire prevention regulations shall conply with
M L- HDBK- 1008B and NFPA 1

5002. PUBLIC FIRE EDUCATION. Public fire education prograns shal
be provided for all installation personnel and may be extended to
surroundi ng jurisdictions. Educational progranms shall focus on
fire safe procedures, elimnation of fire hazards, reporting of
fires and other enmergencies, first-aid firefighting, and proper
fire escape planning. Installations are authorized to expend funds
for public fire education materials including nom nal val ue

gi veaways.

5003. FIRE PROTECTION PLAN REVIEW Qualified fire prevention
personnel shall review and approve all plans and specifications for
construction, repair, and alterations to buildings and facilities.

5004. FIRE PREVENTION I NSPECTIONS. Qualified fire prevention
personnel will nanage the inspection programand inspect all target
hazards. Fire prevention personnel will report and ensure pronpt
correction of fire hazards as part of the installation hazard

abat enent plan. Inspection frequency shall be based on fire and
Iife hazards, occupancy classification, fire |oading, and

i mportance of nornmal activity. Al facilities shall be inspected
at least semannually with nore frequent inspections authorized for
hi gher hazard facilities. Additional inspections are authorized to
ensure pronpt correction of extra hazard life safety and facility
defi ci enci es.
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5005. PERMTS. Hi gh fire hazard activities shall be regul ated
through a permt system All precautions specified by the fire
permt shall be enployed to minimze the risk of high fire hazard
activities.

5006. PUBLIC ASSEMBLY FACILITIES. Public assenbly facility
managers shall be trained in proper fire prevention responsibili-
ties due to the high life |l oss potential at these facilities.
Managers shall notify the fire departnment when pl anning | arge
soci al events involving extensive decorations, |arge crowds, or
unusual arrangenents.

5007. FAMLY HOUSING A fire prevention orientation program shal
be provided for all new housing occupants. Housing units nmay be

i nspect ed when requested by the occupants, during changes in
occupancy, or when directed by the installati on commander

5008. CONTRACTOR OPERATIONS. Fire prevention personnel shal
attend preconstruction nmeetings to coordinate fire prevention
requirenents with installation contractors. Al construction
projects, repair and naintenance work, and service contract work
shall be nmonitored by fire prevention personnel. Unsafe conditions
shall be reported pronptly to the contracting officer for
corrective action.

5009. | NSTALLATI ON FI RE WARDEN PROGRAM  Each installation
departnent shall designate a fire warden to help execute the fire
prevention program The fire warden nmay appoint additional fire
war dens for designated buildings and facilities. Fire wardens are
responsi ble for the day to day fire prevention regulations within
their designated building and facilities. The fire warden shal
informthe fire chief in witing of all fire warden assignnents.
Al fire wardens shall receive fire prevention training fromthe
fire prevention staff.

5010. FIRE INVESTIGATIONS. All fires shall be investigated by the
fire departnment to determ ne probable origin and cause and to
reveal |essons |earned to support local fire prevention and
protection inprovenents. Fire exceeding the |local investigation
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threshol ds shall be reported pronptly to the CMC (LFF) and the area
fire marshal. Fire investigations by the area fire marshal shall
be provided per Chapter 7 of this Manual. Fires which may involve

crimnal activity shall be reported pronptly to the Naval Crininal
I nvestigative Service.



FI RE PROTECTI ON AND EMERGENCY SERVI CES PROGRAM

CHAPTER 6

FI RE PROTECTI ON ENG NEERI NG

PARAGRAPH PAGE

STANDARDS . . . . . . . . . . . . . . ... 6000 6-3
SURVEYS . . . . . . . . . . . 6001 6-3
FI RE PROTECTI ON PROQJECTS . . . . . . . . . . 6002 6-3
FI RE PROTECTI ON SYSTEMS MAI NTENANCE . . . . 6003 6-3
RESI DENTI AL SPRINKLERS . . . . . . . . . . 6004 6-3

HALON FI RE EXTI NGUI SHI NG SYSTEMS . . . . . . 6005 6-4



FI RE PROTECTI ON AND EMERGENCY SERVI CES PROGRAM

CHAPTER 6
FI RE PROTECTI ON ENG NEERI NG

6000. STANDARDS. Fire protection engineering criteria shal
conformto M L-HDBK-1008B and the National Fire Codes. The Factory
Mut ual Loss Prevention Data Sheets, | CBO Uniform Buil ding Code, and
fire protection criteria from DoD and HQVC al so provi de specific
fire protection guidance.

6001. SURVEYS. Naval Facilities Engineering Cormand Fire
Protecti on Engi neers shall survey installations on a 5-year cycle.
Fire protection surveys provide a highly technical review of the
life safety features, fire protection systens, and physica
features of facilities at the installation. Fire Protection

Engi neeri ng Survey Reports shall receive pronpt attention and
deficiencies should be corrected as soon as possible. Survey
reports and activity corrective action plans shall be submitted to
the CMC (LFF) within 60 days after receiving the survey.

6002. FIRE PROTECTI ON PRQJECTS. Fire protection facility projects
shall be submtted to HOQMC per MCO P11000.5 to correct deficiencies
whi ch exceed | ocal approval authority. The Fire Departnment and
Public Wrks Departnent shall prepare appropriate project
docurentation for all fire protection facility projects. The Fire
Protection Validation Format is included in appendix D.

6003. FIRE PROTECTI ON SYSTEMS MAI NTENANCE. Mai ntenance of fire
protection systens shall conply with NAVFAC MO 117 or the Nationa
Fire Codes.

6004. RESIDENTIAL SPRINKLERS. Autonatic residential sprinklers
are required for all new multifanmi |y housing occupancies including
BEQ s, BOQ s, dornmitories, and | odges per the Fire Adm nistration
Aut hori zation Act of 1992. Sprinklers are also required for al
whol e house renovations of existing nmultifam |y housing projects.

6-3



6005 FI RE PROTECTI ON AND EMERGENCY SERVI CES PROGRAM

6005. HALON FI RE EXTI NGUI SHI NG SYSTEMS. Hal on 1301 and 1211 fi xed
fire extinguishing systens and fire extinguishers (except
flight-line extinguishers) shall be renoved and the Hal on captured
for the Departnent of Defense Ozone Depl eti ng Substances bank.

Fi xed Hal on systens shall be replaced with wet-pipe or pre-action
spri nkl er systens.
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CHAPTER 7

REPORTI NG AND | NVESTI GATI ONS

7000. FIRE AND EMERGENCY | NCI DENT RESPONSE REPORTING Fire and
Emer gency | nci dent Response Reports will be prepared and submtted
per DoD 6055.7-M Incident Response Reports (RCS DD-11320-01)

shall be submitted for all fire and energency incident responses
within 14 days of the incident. Reports will be prepared using the
DoD Fire Incident Reporting System (DFIRS) software and submitted
to the Naval Safety Center via nodem or diskette. For

i nstall ati ons where energency response services are provi ded by
outside forces, a copy of the outside agency’s incident response
report will generally satisfy the reporting requirenent.

7001. INTIAL FIRE I NCI DENT REPORTS. An initial message report
(RCS DD-11320-04) shall be nmade within 24 hours for all fires or
rel ated energencies that cause damage of $100,000 or nore, are of
unusual origin, or result inloss of life or serious injury to
personnel. The Initial Fire Incident Report format is included in
appendi x E

7002. FIRE INVESTIGATIONS. Fires involving loss of life, nmultiple
serious injuries, property damage esti mates exceedi ng $100, 000,
failure of fire protection systens, fire bonbings, fire sabotage of
critical operations or incidents where an i ndependent investigation
is in the best interest of the Marine Corps shall be reported

i mediately to CMC (LFF) and the area fire marshal. Were deened
appropriate by the installation fire chief, CMC (LFF), and the area
fire marshal, the fire will be investigated and a report prepared
by the area fire marshal. Investigations by the area fire marsha
are al so authorized for incidents where expert cause and
determination is required as a basis for crimnal investigation
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APPENDI X A
DEFI NI TI ONS

Aerial Ladder - A firefighting enmergency response vehicle equi pped
with a mechanically operated | adder and turntable, a conplinment of
portabl e ground | adders and vari ous rescue, ventilation, sal vage,
and overhaul tools.

Aircraft Rescue and Firefighting Branch - The primary Mrine Corps
organi zation responsi ble for providing fire suppression and rescue
to aircraft incidents.

Apparatus - Specially designed energency response vehicles which
provi de equi pnent and materials necessary for firefighting and
energency services. Apparatus includes punpers, aerial |adders,
and rescue vehicl es.

Automatic Aid Agreenent - A formal agreenent between surrounding
jurisdictions and the installation to provide fire departnent
servi ces as conponent of the jurisdiction’s or the installation's
initial response.

Automatic Sprinkler System- A fire extinguishing systemw th pipes
and automatically activating heads which distributes water or water
based extingui shing agents over a fire area.

Cross Staffing - Using the personnel fromone staffed conpany to
staff multiple conpanies.

Di saster Response - The portion of the emergency services program
which deals with control and nmitigation of unforeseen incidents
whi ch exceeds the normal capabilities of the affected installation
or jurisdiction.

Driver/Qperator - Fire departnment personnel trained and certified
in the proper checkout, maintenance, and operation of fire
departnment appar at us.

Energency Medical Protocols - The procedures and regul ati ons
governing the enmergency nedical treatnment of specific injuries and
illnesses.

Energency Medical Services - The portion of the energency services
program whi ch provides rapid and quality care to people who are
suffering fromsudden injury or illness.
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Ener gency Medical Technician - The second | evel of fire departnent
energency nedi cal service certification. The enmergency nedi ca
technician is trained in pre-hospital life support and patient
transportation.

Ener gency Services Program - A conprehensive approach to contro
and mtigate damages from natural or man-made incidents.

Ener gency Response Personnel - Fire departnment personnel trained
and responsi bl e for perform ng hazardous firefighti ng and energency
service m ssions.

Energency Vehicle Operators Course - A training course designed to
provi de the skills and know edge necessary to properly and safely
operate fire departnment apparatus and energency response vehicles.

Engi ne Conpany - A conplinment of energency response personne
staffing a fire departnment punper. The engine conpany’s prinary
role during fire incidents is establishing a water supply and
delivering water through hoselines to control the fires.

First-Aid Firefighting - Initial fire suppression activities
conducted by non-fire departnent personnel generally using portable
fire extinguishers.

First Alarm Assignnent - The initial fire department response to an
i nci dent.

Fire and Energency Incident Reports - Data conplied on each
incident to determne trends, evaluate effectiveness of the fire
protection and emergency services prograns and indicate areas
needi ng i nprovenent.

Fire Brigade - An organi zation consisting of installation personne
trained to provide firefighting and fire prevention activities
within the installation.

Fire Departnment - The primary Marine Corps organization responsible
for providing fire protection and energency services to the
installation and surrounding jurisdictions.

Fire Departnment Communications - The ability to effectively receive
calls for assistance fromtel ephone, radio, or fire alarmreceiving
equi pnent, process the calls, dispatch the appropriate emnmergency
response vehicles, provide relevant information, and request
addi ti onal assistance.
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Fire Departnment Safety Oficer - The fire departnment person
assigned by the fire chief to nanage the fire departnment safety and
health program The safety officer shall have direct access to the
fire chief and shall have the authority to cause i Mmedi ate
correction of situations that create an inm nent hazard to

per sonnel .

Fire Departnment Training O ficer - The fire departnent person
assigned by the fire chief to nanage the training program In
larger fire departnments, the assistant fire chief of training is
assigned as the training officer

Fire Extinguishing System- A fire protection system which
automatically controls and suppresses fires including automatic
sprinkler systems, dry chem cal systens, and foam systens.

Fire Fl ow - The anobunt of water necessary to confine and exti nguish
fires in facilities which represents large fire |loss potenti al

Fire Investigation - An exami nation of the fire scene to determ ne
the cause and origin of the fire, any special circunstance
surrounding the fire, and to develop |l esson learned. A fire

i nvestigation may al so serve as the basis for a crimna
investigation if the fire is determ ned to be of incendiary or
suspi ci ous origin.

Fire Loading - The amount of conbustibles within a space or
bui | di ng.

Fire Permit - An official docunent issued by the fire departnent
which allows for the use, handling, storage, occupancy, or contro
of specific hazardous operations or conditions.

Fire Prevention - The portion of the fire protection program which
seeks to prevent the outbreak of fire through education
i nspection, enforcenent, and investigation

Fire Prevention Orientation Program- A public fire education
program for all new installation housing occupants whi ch addresses
fire escape planning, fire and emergency reporting, honme fire
hazards, snpoke detectors, and other fire protection features.

Fire Prevention Personnel - Fire departnment personnel trained and
responsi ble for admnistering the fire preventi on program
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Fire Protection Engineering - The portion of the fire protection
program whi ch deals with the study, design, and installation of
fire protection and |ife safety systens.

Fire Protection Facility Projects - A single planned undertaki ng
of construction, alteration, repair, or maintenance necessary to
improve the fire protection or life safety characteristics of a
bui l ding, structure, or other real property.

Fire Protection Plan Review - A fire prevention strategy involving
the review of building design plans and specifications to ensure
fire protection and |ife safety requirenents are satisfied.

Fire Protection Program- A conprehensive approach to control and
mtigate damages fromhostile fires including ignition prevention,
slowing fire growh and spread, detection and alarm suppression
confinenent, and evacuati on of occupants.

Fire Protection Specialists - Fire departnment personnel trained and
responsi bl e for one specific portion of the fire protection and
energency services program such as the public fire education
program

Fire Protection Systens - Equipnent installed in buildings and
ot her structures designed to detect fires, provide alarmindication
of fires, or extinguish fires.

Fire Protection System Acceptance Testing - A fire prevention
strategy involving the testing of newy installed or renovated fire
protection systens to ensure the systens are operating properly.

Fire Suppression - The portion of the fire protection program which
deals with the control and extingui shnent of fires through
automati c or manual neans.

Fire Warden - Designated individuals within each installation
department who are responsi ble for executing and inplenmenting the
fire prevention programw thin their departnent, building,
facility, or unit.

First Responder - The first level of fire department energency

nmedi cal service certification. The first responder is trained in
eval uating and treating patients with serious injuries or illnesses
and is conpetent in using enmergency nedical equi pment and suppli es.
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Fl exi bl e Response - A fire departnment response nethodol ogy using
wat er tower equi pnent punpers as either an engi ne conpany or a
truck conpany.

Hal on - A fire extinguishing agent which uses fluorine, chlorine,
brom ne or iodine based hydrocarbons to interfere with the
combusti on process. Halon has been identified as an ozone

depl eti ng substance.

Hazardous Materials Energency Response - The portion of the
energency service program which deals with the control and
mtigation of spills and rel eases invol ving hazardous naterial s
or substances.

Hazardous Materials Incident Response Team - Teans which are
organi zed, trained, and equi pped to respond to Level 3 hazardous
materials incidents and to use Level A Personnel Protective

Equi pnent per NFPA 471.

Hose Stream Demand - The anmount of water necessary in conjunction
with automatic sprinklers to effect final extinguishnent of fires
and provi de exposure protection

Incident - An occurrence or event, either man-nmade or natural

whi ch requires action by emergency services personnel to prevent or
mnimze loss of |ife, damage to property, or destruction of

nat ural resources.

Inci dent Command System - The conbination of facilities, equipnent,
personnel, procedures, and conmuni cati ons operating within a conmon
organi zational structure with responsibility for the nanagenent of
assigned resources to effectively acconplish stated objectives
pertaining to an incident.

I nfectious Di sease Control - A conprehensive approach to manage the
ri sks associated with infectious and conmuni cabl e di seases which is
designed to prevent infection fromoccurring in both patients and
energency care providers.

Installation Disaster Response Plan - The installation's
conmprehensive plan to mtigate the damage froma di saster and to
sustai n emergency services during the disaster

Installation Fire Managenent Plan - The installation’s
conprehensive plan to protect the base, m ssion, personnel, natura
resources, and wildlife fromfires with enphasis on the w ldl and
fire threats.
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Installation Hazard Abatenent Plan - The installation’s systematic
priority programto correct or reduce hazardous conditions per
DoDI 6055. 1.

Installation G| and Hazardous Substance Spill Contingency Pl ans
The installation’s conprehensive response plans to oil and
hazar dous substances spills as required by 40 CFR Part 300.

Interm ttent Enmergency Response Personnel - On call fire departnent
personnel trained and responsible for perforning hazardous
firefighting and energency service nmissions. Internittent
personnel may supplenment the full-tine energency response staffing.

Interservice Support Agreenment - A formal agreenent that defines
recurring services provided by one supplier to one or nore
receivers and defines the basis for cal cul ating rei nmbursenent
charges for the services.

Ladder Conpany - A conplinment of energency response personne
staffing a fire departnent aerial |adder. The | adder conpany’'s
roles during fire incidents include el evated access and rescue,
el evated naster streams, search and rescue, ventilation, utility
control, salvage, and overhaul

Multi-Fanmily Housing - A residential building with nore than two
living units under one roof.

Mutual Aid Agreenent - A formal agreenent between surrounding
jurisdictions and the installation to provide supplenental fire
depart ment assi stance when requested by either the jurisdiction or
the installation.

Cccupancy C assification - The grouping of buildings or portion of
bui | di ngs based on their use or intended use.

Orone Depl eting Substances - Substances which can destroy the
stratospheri c ozone layer and thus increase the anount of
ultraviolet light reaching the earth’s surface. The use of ozone
depl eting substances is strictly regulated by DoD and the

Envi ronnmental Protection Agency.

Position Staffing Factor - The factor used to determni ne energency
response staffing requirenents. The factor is based on a 24-hour
fire department shift, a 72-hour workweek and includes an

adj ustmrent for nonavail able tine (annual |eave, sick |eave,

and ot her |eave).
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Pre-incident Plans - Fire departnment plans for fighting a fire in
a target hazard.

Public Fire Education - A fire prevention strategy which seeks to
i mprove human fire safety behavior through the teaching and
dissenm nating of fire protection information

Pumper - A firefighting energency response vehicl e capabl e of
carrying hose, transporting water, and punping water

Rescue Apparatus - An energency response vehicle capable of
transporting specialized rescue equi pnent.

Residential Sprinkler System- An automatic sprinkler system
designed for honmes and living quarters which will provide early
war ni ng and suppression of residential fires.

Response Tinme - The time required by the fire departnent to respond
to an incident starting when the fire departnent is dispatched to
the incident and endi ng when the emergency vehicles arrive at the

i nci dent | ocati on.

Ri sk Analysis - A study of the el enents which pose a hazardous
situation to assess the probability and severity of an incident
prior to devising a nmeans of controlling the hazardous situation

Sel f - Cont ai ned Breathing Apparatus - A breathing air system
designed to all ow emergency services personnel to enter hazardous
or oxygen deficient atnospheres.

Speci ali zed Rescue Response - The portion of the emergency services
program whi ch renoves victins from hazardous or |ife threatening
conditions to areas of safety or treatnent.

Standard Operating Procedures - The procedures and regul ati ons
governi ng energency operations to provide uniformty in practices,
establish responsibility, and enhance accountability.

Target Hazards - Buildings, structures, or other facilities which
pose high fire risks due to their size, value, strategic
i mportance, life threat, or fire hazards
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Wldland Fire Apparatus - An energency response vehicle capabl e of

transporting water, punping water, and carrying equi pnment used for
wi | dl and or brush fires.

Water Tower - A fire departnent punper equipped with a
hydraulically operated, telescopic boom The boomis equipped with
a waterway and an extension | adder for energency escape purposes.
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APPENDI X B

REFERENCE LI ST

1. National Fire Codes National Fire Protection
Associ ati on Codes & Standards

2. Mlitary Handbook 1008B Fire Protection for
Facilities, Design
Engi neeri ng and Construction

3. NAVFAC MO 117 Mai nt enance of Fire
Protection Systens

4. DoD 6055.7-M Fire Incident Reporting
Manual
5. DoDl 4000.19 I nt erservices,

I nt erdepartnental and
I nt eragency Support

6. OPM C assification GS-081 O fice of Personne
Managenent Position
Classification Standard, Fire
Protection, and Prevention
Series

7. NAVFAC P-80 Facility Planning Criteria
for Navy and Marine Corps
Install ations

8. NFPA 471 Recommended Practice for
Respondi ng to Hazar dous
Materials Incidents

9. 29 CFR 1910. 146 Perm t - Requi red Confined
spaces
10. NFPA 1500 Standard on Fire Departnent

Cccupational Safety and
Heal t h Program

11. | FSTA Trai ni ng Manual s International Fire Service
Trai ning Associ ation Trai ni ng
Manual s

12. NFPA 101 Code for Safety to Life from

Fire in Buildings and
Structures



13.

14.

15.

16.

17.

18.

19.

20.

21.

22.
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NFPA 472

29 CFR 1910. 120

NFPA 1403

NFPA 1975

NFPA 1

| CBO Uni f orm Bui | di ng Code

NavConpt Manua

40 CFR Part 300

DoDl 6055.1

MCO P11000. 5

St andard for Professiona
Conpet ence of Responders to
Hazar dous Materials |ncidents

Hazar dous Waste QOperations
and Energency Response

Standard on Live Training
Evolution in Structures

Standard on Station/ Wrk
Unifornms for Fire Fighters

Fire Preventi on Code

I nternational Conference of
Building Oficials Uniform
Bui | di ng Code
Navy Conptroller Mnual
National GO | and Hazardous

Subst ances Pol | uti on
Conti ngency Pl an

Cccupational Safety and
Heal t h Program

Real Property Facilities
Manual , Volune IV, Facilities
Proj ects Manual
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APPENDI X C

| NSTRUCTI ONS FOR THE PREPARATI ON OF
FI RE DEPARTMENT OPERATI NG COST DATA REPORT
(NAVVC 10214)

1. Purpose. To promrulgate cost accounting instructions for the
col l ection, recording, and reporting of cost data for Marine Corps
Fire Departnents and fire protection prograns at all Marine Corps
installations.

a. Reports will be prepared annually at the close of the
fiscal year. Reports shall be submitted to the CMC (LFF-1) within
60 days of the close of the fiscal year. Reporting information
shall be included on the Fire Departnment Operating Cost Data Form
(NAVMC 10214) or simlar formwith the required information

b. Installations which do not have a Marine Corps Fire
Department but have full-tinme fire prevention personnel or fire
protection specialists shall conplete lines 2 and 8 through 17.

c. Costs for mlitary labor shall be per the NAVCOWT Manual .

2. Preparation of Report

a. Information required in the Fire Departnment Operating Cost
Data (NAVMC 10214) will be recorded as foll ows:

(1) ldentification Heading
(a) Installation
(b) Date Submtted

(c) Fiscal Year Reporting Period. The inclusive dates
covered by the reporting period.

(2) Regularly Assigned Fire Departnent Personne

(a) Supervisory and Adm nistrative. Enter al
regul arly assigned fire departnent managenent personnel and al
regul arly assigned adm nistrative personnel. The personnel wll be
shown as the nunber of civilian and mlitary personnel in this
cat egory.
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(b) Nonsupervisory. Enter all nonsupervisory energency
response and fire prevention personnel regularly assigned to fire
departrments. Do not include personnel assigned to auxiliary fire
bri gades. The personnel will be shown as the nunber of civilian
and mlitary personnel in this category.

(3) Eire Departnent Costs. Entries in this section will
i ndicate the expenses for the fire departnment operation and the
fire protection programfor the fiscal year reporting period.

(a) Labor. Expenses incurred for all personnel, both
civilian and mlitary will be entered in these vertical colums.

(b) Material. Entries in this colum will reflect
mat eri al expenses incurred.

(c) Services. Entries in this colum will reflect
expenses incurred for all services perfornmed by other than
regul arly assigned personnel and will include outside service
contracts. Entries also will reflect the charges by the servicing
sections of the installation for work performed, such as notor
transport services and mai nt enance.

(4) Total. Entries in this columm will reflect the total
expenses incurred for |abor, materials and services for the fire
departrment operation and fire protection program

b. Goup Titles

(1) Line 1 - Fire Departnent Qperation. The totals of the
costs reflected on lines 2 through 6 will represent the costs
directly related to the operation of the installation fire
depart ment.

(2) Line 2 - Personnel. Enter labor costs of all civilian
and mlitary personnel (supervisory, admnistrative and
nonsupervi sory) regularly assigned to the installation fire
departrments. |In computing civilian |abor costs, salaries or the
hourly rate shoul d be accel erated by 29 percent or the locally
devel oped acceleration rate to include: the cost of annual |eave,
sick | eave, holiday, and other |eave taken; the Governnent’s
contribution to the retirenent system the Goup Life |Insurance and
Heal th Benefit plans, and the Governnent’s Social Security
contributions. The cost of labor for mlitary personnel assigned
will be recorded on the basis of distributing the standard workweek
(40 hours) to appropriate accounts,

G2
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regardl ess of time spent on annual |eave, sick |eave, assignnment to
boards, comm ttees, travel status, or on-the-job training. (See
NavConpt Manual , paragraph 035750 for detail ed gui dance on costing
of mlitary personnel.)

(3) Line 3 - Apparatus. Enter the cost of operating,
mai ntai ning and repairing of notor vehicle equipnent regularly
assigned to the fire departnents.

(4) Line 4 - Emergency Response Equipnent. Enter the cost
of purchasing, maintaining, and repairing energency response
equi pnent, other than notor vehicle fire apparatus and portabl e
fire extinguishers, such as fire hose, foam generators, energency
medi cal equi pnent and supplies, rescue equi pnent, etc.

(5)_Line 5 - Buildings and Grounds. Enter the cost of
mai ntai ni ng and repairing buildings and grounds used for housing of
fire department personnel, apparatus and equi prent.

(6) Line 6 - Mscellaneous. Enter the costs of incidenta
expenses incurred in the operation of the station structural fire
departnent, such as reference books, training aids, association
nmenber shi ps, stationery, cleaning naterials, etc.

(7) Line 7 - Subtotal. Enter the total sumof lines 2
t hrough 6.

(8) Line 8 - Fire Protection. The totals of the costs on
lines 9 through 15 will represent the charges directly related to
providing fire protection for the installation

(9) Line 9 - Portable Fire Extinguishing Equipnment. Enter
the cost of purchasing, nmintaining, repairing, charging, and
testing of portable fire extinguishing equi pment normally provided
for buildings and facilities.

(10) Line 10 - Sprinkler and Fire Extinguishing Systens.
Enter the cost of maintaining, repairing, and testing of fire
sprinkler and other fire extinguishing systens.

(11) Line 11 - Fire Hydrants and Water Mins

(a) Enter the cost of maintaining and repairing fire
hydrants and wat er nmi ns where such nai ntenance and repairs are
made for the sole purpose of providing fire protection
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(b) Charges will be entered on this |ine when the
wat er mains, branch lines, and fire hydrants are installed for the
sol e purpose of providing fire protection on conbined donestic and
fire protection water supply systens.

(c) No charges will be entered on this line when the
wat er nmains and branch |lines are installed for the sole purpose of
provi ding community services such as drinking water and sanitation

(12) Line 12 - Fire Alarmand Fire Detection System Enter
the cost of maintaining, repairing, and testing of fire alarm and
detection systens.

(13) Line 13 - Fire Watches. Enter cost of mmintaining
fire watches by other than structural fire departnent personnel

(14) Line 14 - Fire Control Operations. Enter the cost of
carrying out fire control operations, such as cutting and
mai ntai ning fire breaks, controlled burnings, etc.

(15) Line 15 - M scellaneous. Enter the cost of incidenta
expenses incurred in providing comunity fire protection, such as
mutual aid assistance in fighting wildland fires and assistance to
comunities near Marine Corps installations. Enter also the costs
of incidental fire protection program expenses not covered in
ot her groups.

(16) Line 16 - Subtotal. Enter the sumof the totals from
lines 9 through 15.

(17) Line 17 - Total Qperating Cost. Enter the sum of
totals fromlines 7 and 16, for total operating cost for each
"group titles".
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APPENDI X D

FI RE PROTECTI ON VALI DATI ON FORVAT

Activity Name Yr;NE;Day Comand Priozl of tot)
Proj ect No. Title Cost
Facility No./Use Cat Code Cost Benefit Rating
Section 1: Pur pose of Project Low Med Hi gh

Choose all that apply. Rate
low to high based on extent
of i nprovenent.

A. Inmprove Fire Extinguishing Systens 0 5 10
(sprinklers, foam dry chem cal).
Consi der extent of protection and
probability of fire control

B. Inprove Life Safety and Egress 0 5 10
(exit stairs, doors, exit lights,
signs, corridors). Consider extent
of inprovenent and overall affect
to life safety.

C. Inprove Fire Detection and Reporting 0 5 10
(snmoke and heat detection, fire alarm
systens). Consider extent of detection
and probability of rapid fire detection

D. Inprove Fire Protection Infrastructure 0 5 10
(water distribution, hydrants, fire
alarmreporting systens). Consider extent
of inmprovenment to overall infrastructure.
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Section 2: |Inpact of Project

A

Type of Facility (Based on Cat-code) Low
Choose only one - rate low to high

based on inmportance of facility

to the activity

Qper at i ons 10
Barracks/Living Quarters 10
Infrastructure 10
Tr ai ni ng/ Educat i on 5
Admi ni stration 5
St or age 5
Mai nt enance 0
O her 0
Probability of life |loss or Low
serious injury w o project.

Consi der nunber of occupants 5

and occupant risk factors.

| mpai rnment of Specific Low
Organi zation’s M ssion
Consi der affect of |oss 5

on the m ssion.

Repl acenent Cost (Building and Contents)

Critical loss (over $50 nmillion)
Maj or | oss ($10-%$50 nillion)
Substantial |oss ($2.5-$10 mllion)
Large | oss ($100, 000-0%$2.5 nillion)

Section 3: Fire Prot. Program Considerations

D2

Choose all that apply. Activity to
provi de docunentation on report
reconmmendat i on.

Project required for conpliance with
MCO P11000. 11 M L- HDBK- 1008 or NFPA
Nati onal Fire Codes

Project required to address Fire

Prot ecti on Engi neering survey or

Fire Marshal report recomendati on
(incl recommendati on year and nunber)

Project required to support a CMC
mandat ed Fire Protection Program
(i ncl mandat ed program description)

Med

15
15
15
10
10
10

Med

10

Med

15

20
15
10

Hi gh

20
20
20
15
15
15
10
10

Hi gh

20

Hi gh

25

Yes



Section 4:
A.  No.
B. No.
C. No.
D. No.

Fi nal Score Computation

FI RE PROTECTI ON AND EMERGENCY SERVI CES PROGRAM

Command Priority

OB DNBE

Section
Section
Section
Section

Tot al

Project Priority

Choose only one based on Fina

100 - 150
80 - 99
60 - 79

HQVC REP:

REMARKS

g1 w

A WN PP

1

O U1 0O

Priority 1
Priority 2
Priority 3

Maxi mum of
Maxi mum of
Maxi mum of
Maxi mum of

Maxi mum of

Scor e above.

ACTIVITY REP:

40
85
15
10

150
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APPENDI X E
I NI TI AL FI RE | NCI DENT REPORT
SAMPLE MESSAGE
Use this format to report (within 24 hours) all fires or related
emer genci es that cause damage of $100,000 or nore, are of unusua
origin, or result in loss of life or serious injury to personnel
Where the requested information is not applicable or not rel evant
to the analysis of the fire, insert "not applicable.”
(Precedence - Priority)

FROM  REPORTI NG | NSTALLATI ON

TO CMC WASHI NGTON DC// LFF- 1/ ASL-45 (I F APPLI CABLE)//
COWNAVSAFCEN NORFOLK VA/ [ 40A/ 441/

INFO CHAIN OF COVMAND
LANTNAVFACENGCOM NORFOLK VA/ / 09BF/ /
SQUTHWESTNAVFACENGCOM SAN BRUNO CA/ / 137/ /

UNCLAS //N11320//FOUO (Normal Iy uncl assified unless classified
i nformati on nmust be included.)

M5G DY GENADM N MSG ORI GG SER NO. / MONTH/ /
SUBJ/ I NI TI AL FI RE | NCl DENT REPCRT ( REPCRT SYMBCL DD- 11320-04)//
REF/ A/ DOC/ CMC/ /

AVPN MCO P11000. 11B MARI NE CORPS FI RE PROTECTI ON AND EMERGENCY
SERVI CES PROGRAM /

NARR/ FOR OFFI CI AL USE ONLY. THI S IS A CENERAL USE SAFETY REPORT
TO BE USED ONLY FOR SAFETY PURPCSES//

POC/ NAME/ RANK/ PRI MARY PHONE/ -/ LOCATI ON/ SECONDARY PHONE/ /
RWKS/ 1. PER REF A, THE FOLLOW NG | NFORVATI ON | S SUBMTEED:
ALPHA:

1. U C OF REPCRTING ACTIVITY:

2. LOCAL DATE AND TI ME OF FI RE OCCURRED:
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3. LOCATE DATE AND TI ME FI RE UNDER CONTROL:

4., GEOGRAPHI CAL LOCATION:  (Include city and State and whet her
on or off Marine Corps property. |If on Marine Corps property, give
name and U C of installation where fire occurred.)

BRAVG  FI RE RELATED | NJURI ES:

1. NAME/ SSN AGE/ SEX: (If nore than one person is injured,

information in this section nust be specific as to which individua

is being described. Repeat itens 1 through 3 for each individual.)

2. RANK AND DESI GNATCR, OR RATE AND NEC, OR JOB TI TLE, SERIES
AND GRADE

3. FATALITY OR EXTENT OR I NJURY/ I LLNESS: (Specify fatality,
per cent age of body burned, degree of burns, fractures, snpke
i nhal ation, etc.)

CHARLI E:  MATERI AL PROPERTY DAMACE

1. TYPE OF PROPERTY: (Structural, agricultural, autonobile,
ship, aircraft, etc.)

2. ESTI MATED COST TO REPAI R OR REPLACE DOD PROPERTY:
3. ESTI MATED COST TO REPAI R OR REPLACE NON- DOD PROPERTY:

4. FIRE EQUI PMENT DAMAGED: (fire apparatus, support equiprent,
etc.)

DELTA: NARRATIVE: State as much anplifying infornmation as
avail able. Include chain of events |eading up to, through, and
subsequent to the fire.
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REQUEST FOR APPROVAL OF A MARINE CORPS REPORTING REQUIREMENT (5214)

RCS: DN-5214-02

NAVMC 11216(1-92)  SN: Q0ub-00-007¢330 U, PADS OF 100

1. USMC REPORT CONTROL SYMBOL (RCS) 2. EXPIRATION DATE: (3 years from effective date of requiring directive)
3. REQUESTING OFFICE CODE 4. REQUIRING USMC DIRECTIVE

5. TITLE OF REPORTING REQUIRE MENT 6. FORMAT (Msg. lte, form no., etc.)

7. OTHER REQUIRING DIRECTIVES 8. CATEGORY 9. PRIVACY ACT

DOD

DON

OTHER

D YES D NO

10. TYPE OF REQUEST

a New

[] REVISION

] EXTENSION

0 wawver

0 PREVIOUSLY UNULICENSED

fu]

cooo

FREQUENCY TO SusmMIT

BIENNIALLY
ANNUALLY
SEMIANNUALLY
QUARTERLY
MONTHLY

oooo

12. SUBMISSION DUE

WEEKLY
AS REQUIRED

ONE TIME 13. EXTERNAL REPORT CONTROL
OTHER NUMBER

14. CANCELED OR MODIFIED REPORTS OR
FORMS {List RCS and Form No.)

TO SuBMIY

15. HQMC, MCCDC, MCRDAC OFFICES REQUIRED

16. RECIPIENT

17. ACTIVITIES REQUIRED TO SUBMIT {Use Monitored Command Codes; MCO £1080.20)

18. PURPOSE OF THIS REPORTING REQUIREMENT (Brief Narrative)

19. ACQUISITION OF SPECIALIZED EQUIPMENT TO SUPPORT THIS REPORT

ITEM

osT

20. BURDEN HOURS
(NAVMC FORM 11217)

21. INDIVIDUAL DATA ELEMENTS {If copy of form or fosmat is available, forwasd a <opy to DirAR {ARDB) and leave this section blank.)

22. PAPERWORK CERTIFICATION: | HAVE THOROUGHLY REVIEWED THIS
REPORTING REQUIREMENT AND HAVE
COMPLIED WITH THE POLICY IN MCO 5214.2D

SIGNATURE

DATE

gl (1)



INSIKUCTIONS

REQUEST FOR APPROVAL OF A MARINE CORPS REPORVING REQUIREMENT RCS: DN-5214-02
NAVHC 11216 (1-92)

22.

USMC Report Control Symbol: If a revised report, use the previously assigned report control symbol; if new,
leave blank and DirAR (ARDB) will review directive and assign RCS.

Expirstion Date: Leave blank. DirAR (ARDB) will complete after requiring directive has been signed.
Name, Code of Requesting Office: Self-explanatory.
Requiring USMC Directive: Your proposed or existing Marine Corps directive, i.e., MCO 5214.20.

Title of Reporting Requirement: Use official title if slready designed on a form. If no title has been
established, use descriptive title. Avoid use of the word “Report* and the frequency (i.e., “Annual®).

format: How will the information be sent to you? Normal media is message, letter, electronic mail, or machine
generated. If a form is required, list the form number, i.e., NAVMC 11216.

Other Requiring Directives: Is the reporting requirement directed by higher authority? If so, what directive?
(i.e., DOD 7110.2, SECNAVINST 5214.2D, U.S.C. 49) 1f you require additional space for DoD or DON directives,
use the other btock.

Category: Insert M1, “2" ®3® or “4" as appropriate.

Category 1 - The receipt of the report after the due date would seriously impair the capability of
the receiving headquarters in making proper, vital, and immediate decisions.

Category 2 - Delay of receipt for more than a few days after the due date would impair the capability
of the receiving headquarters to function effectively in planning/implementing programs.

Category 3 - The report is required by higher authority. Any decision to defer or suspend the
requirement must be made by the originating agency.

Category 4 - Reports may be deferred to permit compliance with other urgent and more important
requirements. Such reports may not be delayed beyond a reasonable length of time.

Privacy Act: Does this report contain personal information which must be safeguarded per current directives?
Type of Request: Self-explanatory.
frequency to Submit: Self-explanatory. If other, designate frequency (i.e., triennially).

Submission Due: Indicate first day and month report is cdue, i.e., if quarterly and due by the 1st of Jan, Apr,
Jul, and Oct, enter ®1JAN". If the report is due weekly, indicate the day of the week, “TUE™.

External Report Control §: L: The RCS contained in higher authority directives, i.e., "DD-FMAP(Q)1458".
Canceled or Modified Reports or Forms: Self-explanatory.
HOMC, MCCDC, MCRDAC Offices: Use office codes, i.e., ARD, TE, LPP, etc.

Recipient: To whom does the directive direct the information to be sent? (Include any external recipient,
i.e., Red Cross. -

Activities Required to Submit: Use MCO P1080.20, JUMPS/MMS Codes Manual to obtain three digit monitored
command codes; i.e., 012, 015, 222. Do NOT use MALLY.

Purpose of this Reporting Requirement: Self-explanatory.

Acquisition of Specialized Equipment for this Report Alone: List item and cost of equipment which must be
purchased for the sole support of this report. Round cost to nearest dollar.

Burden Hours: Record the total number of burden hours from NAVMC 11217,
Individual Data Elements: If copy of form, format, or sample report is available, forward to ARDB,
Attn: Reports Management and leave this section blank. Otherwise, list types of information collected by this

report, i.e., enlisted population of command, number of males promoted, number of females promoted, etc.

Paperwork Certification: Your signature ensures that you cannot get this information from another source and
that you have followed all guidelines established in MCO 5214.2D.



INSIKUCTIONS

REQUEST FOR APPROVAL OF A MARINE CORPS REPORVING REQUIREMENT RCS: DN-5214-02
NAVHC 11216 (1-92)

22.

USMC Report Control Symbol: If a revised report, use the previously assigned report control symbol; if new,
leave blank and DirAR (ARDB) will review directive and assign RCS.

Expirstion Date: Leave blank. DirAR (ARDB) will complete after requiring directive has been signed.
Name, Code of Requesting Office: Self-explanatory.
Requiring USMC Directive: Your proposed or existing Marine Corps directive, i.e., MCO 5214.20.

Title of Reporting Requirement: Use official title if slready designed on a form. If no title has been
established, use descriptive title. Avoid use of the word “Report* and the frequency (i.e., “Annual®).

format: How will the information be sent to you? Normal media is message, letter, electronic mail, or machine
generated. If a form is required, list the form number, i.e., NAVMC 11216.

Other Requiring Directives: Is the reporting requirement directed by higher authority? If so, what directive?
(i.e., DOD 7110.2, SECNAVINST 5214.2D, U.S.C. 49) 1f you require additional space for DoD or DON directives,
use the other btock.

Category: Insert M1, “2" ®3® or “4" as appropriate.

Category 1 - The receipt of the report after the due date would seriously impair the capability of
the receiving headquarters in making proper, vital, and immediate decisions.

Category 2 - Delay of receipt for more than a few days after the due date would impair the capability
of the receiving headquarters to function effectively in planning/implementing programs.

Category 3 - The report is required by higher authority. Any decision to defer or suspend the
requirement must be made by the originating agency.

Category 4 - Reports may be deferred to permit compliance with other urgent and more important
requirements. Such reports may not be delayed beyond a reasonable length of time.

Privacy Act: Does this report contain personal information which must be safeguarded per current directives?
Type of Request: Self-explanatory.
frequency to Submit: Self-explanatory. If other, designate frequency (i.e., triennially).

Submission Due: Indicate first day and month report is cdue, i.e., if quarterly and due by the 1st of Jan, Apr,
Jul, and Oct, enter ®1JAN". If the report is due weekly, indicate the day of the week, “TUE™.

External Report Control §: L: The RCS contained in higher authority directives, i.e., "DD-FMAP(Q)1458".
Canceled or Modified Reports or Forms: Self-explanatory.
HOMC, MCCDC, MCRDAC Offices: Use office codes, i.e., ARD, TE, LPP, etc.

Recipient: To whom does the directive direct the information to be sent? (Include any external recipient,
i.e., Red Cross. -

Activities Required to Submit: Use MCO P1080.20, JUMPS/MMS Codes Manual to obtain three digit monitored
command codes; i.e., 012, 015, 222. Do NOT use MALLY.

Purpose of this Reporting Requirement: Self-explanatory.

Acquisition of Specialized Equipment for this Report Alone: List item and cost of equipment which must be
purchased for the sole support of this report. Round cost to nearest dollar.

Burden Hours: Record the total number of burden hours from NAVMC 11217,
Individual Data Elements: If copy of form, format, or sample report is available, forward to ARDB,
Attn: Reports Management and leave this section blank. Otherwise, list types of information collected by this

report, i.e., enlisted population of command, number of males promoted, number of females promoted, etc.

Paperwork Certification: Your signature ensures that you cannot get this information from another source and
that you have followed all guidelines established in MCO 5214.2D.



SUMMARY FOR ESTIMATE, OF REPGRTING HOURS (5214)
NAVMC 11217(1.92) SN 000C . .5 .:20 ut PADS GF 100

REPORT SYMBOL: EXEMPT

REPORT CONTROL SYMBOU NO REPORTS PER YEAR

DATE PREPARED

REPORT TITLE

i HOURS TO WITIATE OR REVISE ESTIMATE PREPARED BY:
GRADE HOURS |  TOTALHWOURS
——_“7"1 INT/REVISE
— 4 copt TELEPHONE LAN 1D
HOURS TO PREFARE AND SUBMIT HOURS TO RECEIVE
KEPORTS TOTAL HOURS REPORTS TOTAL HOURS
GRADE HOURS PER YEAR BY GRADE GRADE HOURS PER YEAR BY GRADE

HOURS TO PREPARE AND SUBMIT ONE Rt #ORT

HOURS TO RECEIVE ONE REPORT

NO. OF UNITS TO SumIT

NOG. OF UNITS

TO suBmiT

TOTAL HOURS TG PREPAAE
AND SUBMIT AuL REPORTS

TOTAL HOURS TO RECEIVE

ALL REPORTS

HOURS TOUSE

HOURS TO STORE AND DISPOSE

|
| REPORTS TOTAL HOURS
GRADE HOURS SER YEAK WY GRADE GRADE

HOURS

REPORTS
PER YEAR

TOTAL HOURS
BY GRADE

TOTAL HOURS 1O st kErURTS

TOTAL HOURS TO STORE AND DISPOSE

TOTAL ANNUAL BURDEN hOURS FUR THIS REPORT
{EXCLUDE HOURS TO INITI~TE REVISE)

e el (Z>



INSTRUCTIONS
SUMMARY FOR ESTIMATES OF REPORTING HOURS (5214) RCS: EXEMPT
RAVC 11217 (1-92)
Report Control Symbol: Current RCS or wait for CMC (ARDB) to assign.
No. Reports Per Year: Use number, i.e., if annually, use 1; if quarterly, use 4; if biennially, use 5.
Date Prepared: Self-explanatory.
Report Title: Proposed title of report (avoid use of “Report" and frequency (i.e., Annual, Quarterly)).
Estimate Prepared by: Self-explanatory.
Code: Self-explanatory.
Jelephone: Telephone number of report sponsor; include area code if other than 703.
LAN_ID: Report sponsor’s LAN ID.

HOURS_TO INITIATE OR REVISE: Complete ONLY if a new or revised report. Estimate time report sponsor spends
creating or revising report.

Grade: Use the following abbreviations (i.e., for Colonel use Col; for GM-15 use “GM15"):

Colonel - oL Master Gunnery Sergeant - MGYSGT GM15 Gs9
Lieutenant Colonel - LTCOL  Sergeant Major - SGTMAJ GM14 GS8
Major - MAJ Master Sergeant - MSGT GM13 GS7
Captain - CAPT First Sergeant - 1STSGT Gs12 GSé
First Lieutenant - ISTLY Gunnery Sergeant - GYsGT Gs11 GSS
Second Lieutenant - 2WDLT  staff Sergeant - SSGT Gs10 GS4
Chief Warrant Officer 4 - CWO4 Sergeant - SGT
Chief Warrant Officer 3 - Cw03 Corporal - CPL
Chief Warrant Officer 2 - CWO2 Lance Corporal - LCPL
Chief Warrant Officer 1 - CWot Private First Class - PFC

Private - PVT

Hours: Time spent by each grade. Use fractions for minutes, i.e., if time is 1 hr 15 min, enter 1.25;
if 1 hr 30 min, enter 1.5. Minutes can be calculated by dividing minutes by 60, i.e.,
5 min = 5/60 = .083.

Reports per Year: See above explanation.
Total Hours by Grade: Multiply Number of Hrs X Number of Reports Per Year.
HOURS_TO PREPARE AND SUBMIT: Estimate time spent by reporting activities completing report. Suggest taking a

random survey of activities todetermine average grade/time required. NOTE: This is an excellent opportunity to
request feedback on ways to improve the report.

No. Units to Submit: Self-explanatory. Number should match the number of MCC's listed for block 17
of the previous form.

HOURS TO RECEIVE: Estimate time required to receive ONE report. Include time to open mail, check off receipt from
each activity, input data into computer o post to ledger, etc.

HOURS 7O USE: Estimate time spent reviewing, analyzing, consolidating, coordinating, and finalizing the information
received from all reporting activities.

HOURS TO STORE AND DISPOSE: Estimate time to store and dispose of reports (include atl individual reports from
units submitted for OME reporting period).

JOTAL BURDEN HOURS FOR THIS REPORT: Exclude initiation/revision hours.




41100/200002-0981 “0dD 5 -

(aj313 pue aunjeubi

) ‘A8 QIAOYddY

(a1 pue 3injeufis) . Ag 3Ny 138d

1502 ONILVY3Id0 V.01

Ivi0i-ans

SNOINYINIDSIN

SNOILVYIdO TGHINOD ¥

SIHILVYM M4

SWILSAS WYV 3¥I4

213 'SINVHAAH 3¥14

SWILSAS YOLD3130 dI4 B HITNNIUIS

dIND3 ONIHSINONILX 3 3414 318V1IHO0d

avioL-ans

o

~

SNOINVYTIADSIN

213 ‘SANNOYD ANV SONIATINE

LNIWGINDI ONILHOI 3Y14

SNLVY¥VddY

TINNOSYHId

~Nim s |nlo

Ad
ilvg ol

SHIHLO AS
Tviol $3IAY3S

AYVLITIN

NYITIAID

AVIHILVIA

408v1

1S021Vi0L

QO1Y3d LNIHH¥ND LSO

S37LIL 4NOYD

AYVLIIN

NVITIAD

ABYLITIN NVITL

AYOSIAYIANS-NON

AILVHLSININGY ONV AYOSIAYILNS

TINNOSYId LININLYVHIA 3YId QINOISSY IAYISIY

-30 Qo¥3d

Q3aLLnens alva

ALIALLDY

0540 Q4 VN

206-200-00-000G NS

(68-£ "A3H) 71TOL INAVN
(OLEL) L1SOD ONILYHIMO INIW LaVd 3T ki3



BLANK FORMS AUTHORIZATION AND PROCUREMENT REQUEST (5213) :
NAVMC HQ 774 (REV. 12-93) (EF)

FROM: .~ | o
SUBJ 2ACLOSURE. EDITION DATE.
BLANK FORMS ACTION
1. The enclosure has been approved. Anticipated annual requirements for this form, based on ACTUAL USAGE are:
-
EAST COAST ACTIVITIES - ( Supply will be stocked at MCLB, Albany, GA) | TOTAL USACE
WEST COAST ACTIVITIES= (Supply will be stocked at MCLB, Barstow, CA)
HEADQUARTERS MARINE CORPS Code Room No. Bidg.
Phone No. Witention:
2. Remarks
. -~
SIGNATURE:
FIRST ENDORSEMENT 5213
ARAE
DATE:
FROM: COMMANDANT OF THE MARINE CORPS (ARAE)
TO:  COMMANDER, MCLB (835-4), 814 RADFORD BLVD., ALBANY, GA 31704-1128
SUBJ: PRINTING PROCUREMENT REQUEST
1. Forwarded with printing specifications attached. Form No, has been assigned to this form.
OTHER COMMENTS:

APPROVED FOR PRINTING PROCUREMENT

STOCK NUMBER 0000-00-

REQUIRED DELIVERY DATE:

FOR MCLB ,ALBANY ACTION
l [JaooT0 [ earra ] 7 arTiOF sL8-099934 AS FOLLOWS:
STOCK NUMBER ITEM DESCRIPTION UNIT OF NOTE

SPECIAL INSTRUCTIONS:

COPY TO:
[ ateany cooe ss14

[ Ausany cooesss.3 SIGNATURE:  LINDA B. GOODWIN
] arop By direction




RCS: HQ5213-04
'LANK FORMS FUNCTIONAL ANALYSIS (5213)
AVMC HO 743 (REV.9.04)

TYPE OR HAND PRINT ALL ENTRIES

1. All dates to be written in standard numerical format, e.g, 840929 for 28 September 1884,
2. Action Otficer should complete ONLY Items 10, 11, 15, 16, 17, and 18.

1A ACTION 1B DOES THE FORM REQUIRE PRIVACY ACT 2. FORM NO.
STATEMENT?
* O perere # [J pecete NAVMC
» 0 aop # O aoo O ves O wo
3. FORM TITLE 4. CURRENT EDITION DATE (YR, MO, DAY)
5. CURRENT STOCK NO. 8. PHYSICAL DESCRIPTION 7. SPONSOR OFFICE CODE
0000-00-
8. USABLE EDITIONS (Y., Mo., Day) 9. REPLACES/SUPERSEDES FORM NUMBER(S)

\10. DIRECTIVES REQUIRING USE OF THE FORM (Ifom anouid contain all Kown 1equiring directives, .8, MCO, MCBUL, SECNAVINST and DODINST, whers applcabie

usmc oow e [ omen

11, REPORT CONTROL SYMBOL (it Appiicabie) 1€ STANDARD SUBJECT IDENTIFICATION CODE (SSICI I 13, FORM'S STATUS
0BSOLETE

4, STOCKING POINTS yﬂ«; OF COPIES USED AT A TIME

O aeanr O eansrow [ omamas onty O ser

O wame cooe . .

[T omenspeemn [J omemacano______ copres

16 WPECIFIC PURPOSE OF THE FORM (Limit to 252 Characters]

17. SPECIFIC TITLES OF INDIVIDUALS WHO FILL IN THE FORM (item should show the individual(s) (NOT ACTIVITIES) who fill in the form, 1o, PMO Desk Sergeant, Chiaf Cook, Vahl.
perator, Disbursing Clerk, etc. In the case of multiple users such as Fitness Reports you should ist, for example, Administeative Clerk/Secretary, Reporting Senior and
Reviewing Officer. In all coses shaw whether this individual is & military officer or enifsted, or clvilion |

8.

HoOM Ko, i DATE PREPARED
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